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Always create a NEW account 
Use your email address as username, 
(it’s easy to remember) 

Start by 
Clicking 
Here 

Please come 
back and take 
this survey  
After you file 



 

Make sure you see my free taxes 

 

 

 

 Skip Import 

YES 



 

Basic Steps in Preparing a  Return Using MyFreeTaxes  

READ EACH PAGE CAREFULLY 

 

 

 

 

 

 

 

 

Return Processing 
Stages 

Overview of your 
Return Information 

Federal Return State Return File your Return 

Skip this 
Screen Click 
Next 

Return Refund 
Status 



 

 

There are two helpful navigational tools to help you in determining how to 
prepare your return: 

 You can Click on “Guide Me’ this will ask you a series a questions to help 
determine your correct tax status.   

 Or you can click on the tax topic and information regarding the topic will pop up  

 

It is extremely important to enter the correct filing status 
 (example:  If you are single and have a qualifying dependent you may be able to file as   

HEAD OF HOUSEHOLD) 
 

 

 

 

Guide Me 

Click on Tax Topic 



 

 

Complete this page with your Personal Information  

 

 

Remember to read each page and complete each 
form carefully  
Check all the boxes and click on all the buttons that apply to You, 
Your Spouse if Married Filing Jointly, and Dependents being 
claimed on your return 



 

 

 

 

 

Click the + to add dependents 
 

Note: if you click + and  don’t add info for 
another person, you must delete that line 
before going to the next screen 



 

 

 

INCOME:  ENTER THE INFORMATION FROM ALL YOUR SOURCES OF INCOME 
YOU RECEIVED IN 2013 

 

Your personal 
information will 
be displayed 
here 

 



 

Check box next to all income sources that applied for 2013 

 

Click on + to open each section 
and check all sources of income 
that apply 

 

If you’re not sure if something 
applies to you click on Learn More 

If you’re not sure if something 
applies, click on Learn More 



 

Forms for each source of income that is checked will 
be generated and must be completed 

 

 

 

Try to enter your employer ID number, 
this will save time from having to 
manually enter the employer info 

You may 
have to 
Skip Import 
and Enter 
Manually 

Click on the + to insert W-2 information 
 
Note: if you click + and don’t have another   
W-2, you must delete that line before going to 
the next screen 
 



 

Enter ALL information from W-2 form  -  Enter 0 (zero) if any of 
boxes 1 – 6 are empty on the W-2. 

 

 

 

 

 

If Box 12 on the W-2 has more than one code 
code 

If you had income from more than one state 



 

IF YOU HAD FOREIGN ACCOUNTS OR TRUSTS YOU CANNOT USE MyFreeTaxes.com 

 

This Summary Page is a re-cap of all the sources of income that have been 
entered, if you forgot to enter information click on the Go To button 

 

Follow the same process as above for:  
 Adjustments and Deductions 
 Credits 
 Taxes Penalties and Payments 

 
Be sure to review the Summary Page at the end of each section 



 

After you have completed those sections: 

 

The return will be reviewed for errors 

 

 



 

 

 

Your information will then be transferred to the state return

 

 



 

 

 

 

You can view tax law changes 



 

 

As with the Federal, answer the questions to the best of your 
knowledge to determine the correct tax topic status

 

 

And learn about AZ tax breaks 



 

A review of Arizona Credits Available -  

 

 



 

 

 

Review of State Summary 

 



 

 

A Review of Both Federal and State Tax Summary 

 

You can do up to 2 more state 
returns at no charge 

 



 

 

 

 

 

Select E-File 



 

 

 

 

 

Recommended 



 

 

 

 

Click here for the  IRS to 
assign a PIN 

Then click here 



 

 

 

 

 

Enter 5-digit electronic filing PIN 
(your zip code is suggested) 
 
 



 

 

 

 

 

 

 



 

Make sure there is no charge for processing your return (AGI must be under $58,000) 

 

E-File Your State Return 

 

You can have your State refund Direct Deposited into the same account as your Federal refund 

 



 

 

 

H & R Block would like you to complete this survey 

 
 

You can print your Federal and State 
Returns from here for your record 



 

 

You will be notified by email if there is an issue with your return 

 

 

Please return to the home page of MyFreeTaxes.com and 
complete the survey that is requested there 

 
 

 

 

PLEASE TAKE 
THIS SURVEY 


